JOB ORDER #:                                 JOB ORDER FORM            V:             

Main Contact Name:___________________________        Office Name:_________________________________ 
Date Job Initiated:_____________________________        Date Finalized: _______________________________
Plan/(if any):    Maker                       Maker Plus                     Maker Pro           A La Carte                 No Plan
Phone Number:_________________     Cell:__________________      Office:_____________    FAX:_______________ 
 (
Initial Quote:
Final Quote: 
)E-mail Address:_________________________________________________________
Address: ______________________________________________________________
Website Address:________________________________________________________ 
Property Address:________________________________________________________ 
Template Chosen/(if any):_________________________________ Custom: Y       N      __________________________
JOB TYPE:  
1.  (
Business Card    
             D. Folder          
           G. 
Buckslip
  
                  J. Tickets/
perfed
  
     
Flyer                    
             E. Postcard       
          H. Catalog   
                  K. Plastic Card       
Brochure            
             F. Letterhead  
 
          
I. Booklets   
               
 
  L.
 
__________________
               
)[image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ]PRINT: 




2.  (
Postcard
 
   D. 
Trifold
 
     
Envelope
  E. Newsletter
Windowed Envelope            
)[image: ][image: ][image: ][image: ][image: ] (
Revise Website  
        
Y  
 N
Create New Website Y
 
 
N
Shopping Cart             
Y
 
 
N
Admin./Backend  
     
  
Y 
 
N
 
)[image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ] (
Repeat Order  
            
Y 
  N 
New Item to Create 
  
Y  
 
N
 
)[image: ][image: ][image: ][image: ]E-MAIL CREATION:                               3. DIRECT MAIL PIECE                            4. WEBSITE DEVELOPMENT:
                         
                                                                                             
 (
8 ½” x 11”(flyer)
             
9” x 12” (folder)
 
             
              
11” x 17” (brochure)
   
 
4” x 6” (postcard)
 
          
5” x 7” (postcard)
        
 
8 ½” x 5 ½” (postcard)
 
Custom:
____________
 
)[image: ][image: ][image: ][image: ][image: ][image: ][image: ]             SIZE SPECIFICATIONS:
 (
Double Sided 
 
Y
  
  
N
Single Sided    Y  
 N 
Paper Thickness
: 
16 pt.
 
14 pt.
 
12 pt.
 
)[image: ][image: ][image: ][image: ][image: ][image: ][image: ] (
100# Silk Text(flyers only) 
100# Silk Card Cover(flyer’s /pc’s)
 
100#Gloss Text(
flyers only
)
 
100#
GlossCard
Cover(
flyer)
 
)[image: ][image: ][image: ][image: ]                                                                                      PRINT DETAILS:                                        PAPER TYPE:                                                                                           





                                                                                                                                             QUANTITY:
 (
  
100   
 
       
250  
 
   
     
500
 
  
1000 
  
     
2500
 
  
    
5000
10,000 
 
 
25,000
   
50,000 
 
        
100,000
250,000
 500,000
)[image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ]
        ORDER STATUS:                                               COATING:                                   
 (
UV Coated:
    
Y
  
  
N
  
Single Sided:
 
 
Y
  
  
N
  
Double Sided:
 
Y
  
  
N
 
Front:
               
Y
  
  
N
 
Back:
             
 
  
Y
  
  
N
 
)[image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ] (
Repeat Order
?:
   Y 
 N
If Yes –What are revisions?
_______________________
_______________________
)[image: ][image: ]




[image: ]


Art Approval Date: __________________     Customer Signature: ____________ _________  
Total Design Time: ____________ Customer Art ApprovalSignature:____________________
Credit Auth. Form Filled Out?: Y [image: ]  N [image: ]   Paid: Y [image: ]  N [image: ]
NOTES: _________________________________________________________________________________________________
________________________________________________________________________________________________________
image3.jpeg
iustClickmedidd”

smart communications made easy
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